St Augustine’s Reservation Form for Wedding Celebrations:  Application
This form must be completed by all individuals who wish to use the Sanctuary and one or more rooms at St. Augustine’s Chapel for a wedding celebration.  Sole use of Chapel by any one group is subject to scheduled Chapel events and services.  Submit request to the church office at least 90 days before the date to reserve the Chapel. Meet with Chapel staff representative at least 30 days before the wedding to review use procedures. 

 
Rector or Minister: ____________________________________________
Address: ____________________________________________________
Telephone(s) _________________________________________________

Bride: ____________________ Work Phone: ________________ 
Evening Phone: _____________________ Cell Phone:_________________   
Email: ____________________________    
Address:____________________________________________________
Birthday:_____/_____/_____

Groom:______________Work Phone:_________________
Cell Phone:__________________Email:____________________
Address:____________________________________________________
Birthday:____/_____/______

Reservation  made by:___________________________  
Date for Wedding Ceremony:_________________________ 
Time for Wedding: _________________________________
Date and Time for rehearsal:___________________________________

Number of Persons Expected: _________
On the day of your wedding, you may use the chapel before and after the service. Please note below your expected arrival and departure times:
Arrival:_____________                 	Departure:_____________

Contact information for Vendors:
· Wedding Planner:
Name:___________________telephone numbers____________________
Email:___________________________

· Florist:
Name:_________________________telephone numbers___________
Contact person:___________________________




· Other:
Name:___________________telephone numbers____________________
Function: _________________________


You/ your vendors are responsible for: 
· Emptying trash 
· Turning off all lights 
· Key return if applicable
· No leftover food in the refrigerator. 
· Visitors are expected to lock the entry doors except at the outside entrance to the sanctuary when leaving the premises. There shall be no firearms, controlled substances, or fireworks on the Chapel property.

You are welcomed to use the Chapel property.  We ask that you treat it like your home. Your usage fee covers janitorial services before and after the ceremony.  If damage, other than ordinary wear and tear, occurs, additional fees to cover costs of repair will be invoiced to you.

With receipt of this Wedding Reservation Form and your fee, the requested date will be approved and reserved for your use.

Please mail your fee to: 
St. Augustine’s Chapel
P.O. Box 6330-B
Nashville, Tn. 37235




